Posi&on:

Execu&ve Director for The Montclair Founda&on & Van Vleck House & Gardens

Reports to:

The Montclair Founda&on Chair

Who We Are
The Montclair Founda&on is a community catalyst that inspires ideas and ignites ac&on to
improve the quality of life in Montclair. Since being established in 1979, The Montclair
Founda&on has awarded over $2.5 million dollars in grants to not-for-proﬁt organiza&ons that
support the health, educa&onal, cultural, social service and quality of life needs in the greater
Montclair area. For instance, our most recent ini&a&ve included awarding $75,000 in expedited
grants to address food supplies, homelessness, medical services, and mental health support and
establishing a separate emergency fund in direct response to the hardships the ongoing
Covid-19 pandemic placed on our Community.

Equally important is the Founda&on’s strong commitment to the preserva&on of the historic
Van Vleck House & Gardens. Built in 1916 by Joseph Van Vleck Jr., the House and its 5.8 acres of
gardens and green space are oZen referred to as “Montclair’s Central Park”. VVH&G is owned by
The Montclair Founda&on and the grounds are open daily, free of charge, for public enjoyment.
The second ﬂoor of the House is home to local founda&ons and the main ﬂoor and grounds
available to nonproﬁt groups for mee&ngs, retreats and fundraisers.

Summary
The Execu&ve Director serves as Chief Execu&ve Oﬃcer and Spokesperson for The
Montclair Founda&on and Van Vleck House & Gardens. This role will focus on
evolving the vision and strategy for the organiza&ons, providing day to day

opera&onal leadership for our staﬀ and volunteers, property and ﬁnancial management,
program development and fundraising
Key Responsibili5es

Strategic and Visionary Leadership
Provide strategic direc&on and leadership to the Founda&on to foster and ensure growth and
sustainability.
Develop, recruit and supervise administra&ve and garden staﬀ, as well as our team of
volunteers.
Partner with the Board of Trustees and its sub-commicees to develop and interpret policies,
strategies, and plans.
Assists the Board with recrui&ng and developing capable and passionate members.
Patron/Member Experience and Programming for VVH&G
Oversee and manage all aspects of day to day opera&ons to ensure the consistent delivery of a
high-quality member experience.
Create and evolve programming that meets the current and future needs of the Community.

Financial Management
Provide ﬁnancial management and oversight including development of the annual opera&ng
budget, ensure maximum resource u&liza&on, and maintain ﬁscal integrity.
Fundraising, Advocacy, and Community Engagement
In conjunc&on with the Director of Development, provide leadership in designing and direc&ng
all fundraising programs, including annual support, endowment, capital campaign and grants.
Develop and maintain partnerships in the Community with business and civic leaders, and other
select organiza&ons and agencies.

Why Work with Us
Montclair has a strong sense of place. It is diverse and values educa&on, beauty, and the arts.
Most importantly, Montclair takes care of those in need. The Montclair Founda&on has
nurtured this special community for decades through its grant making to organiza&ons and
programs that make Montclair a wonderful place to live. Needs change over &me and the
dexterity of our grants program has allowed us to address a diverse range of issues including the
opioid crisis, homelessness, the ﬁlm fes&val, job training, and more.
The hybrid mission of The Montclair Founda&on – (1) grant making and (2) opera&ng Van Vleck
House & Gardens – is rare among community founda&ons. Van Vleck House & Gardens upliZing
sense of place is at the heart of our grant making and a reminder that nature and its inspiring
beauty are essen&al to a healthy community. While most community founda&ons are housed in
an oﬃce building, TMF resides within a historic home situated in an exquisite garden, where
good truly grows.

Desired Skills and Experience
Strategic, analy&cal, and hands-on leadership skills.
At least ten years of progressively responsible opera&onal and management experience,
including ﬁve years in a supervisory role.
Experience in genera&ng earned revenue of $2 million or more.
Demonstrated ability to develop rela&onships and engage with community and corporate
partners, civic leaders, staﬀ and members.
Experience working with a Board of Trustees and managing fund-raising campaigns.
Budget management experience required.
Demonstrated ability to create an inclusive team culture.
Excellent presenta&on, verbal and wricen communica&on skills that can be adapted based on
audience.
Bachelor’s degree preferred.
Applicants should forward a resume and cover lecer to careers@montclairfounda0on.org by
September 8th, 2020.

